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Training and Education Projects Program
(TEP)

PART B.
  APPLICATION FORM

The International Fibre Centre (IFC) has been funded by the Victorian Government, through the Victorian Learning & Employment Skills Commission (the Commission), to establish, manage and conduct the TEP.

TO LODGE AN APPLICATION:

Note: The PART A: User Guidelines for TEP should be referred to when filling out this application.

· This form must be used to lodge an application for the TEP Program

· Electronic lodgement is preferred

· Answers to all questions are required

· Additional information may be provided
CONDITIONS:
· IFC has full discretion to determine whether or not to fund the project
· IFC may  accept or reject applications

· Meeting the selection criteria does not guarantee funding
· Projects should meet an identified industry need or opportunity that existing education and training arrangements do not or cannot meet

· Projects should demonstrate benefits to Victorian fibre and/ or textile industries

· Projects require a funding contribution (cash and/or ‘in-kind’)
· IFC decisions will be final

· IFC may reject an application but after consultation with IFC Management it may invite the applicant to resubmit at a subsequent time

· The broad details of successful applications (name of recipient, amount of funding, explanation of project) may be disclosed for the purposes of promoting the Programme and reporting on its operation.  This information will be reported in the IFC’s Annual Report. 
·  Under IFC’s charter, the information contained in this Application Form may also be disclosed to the Victorian Learning and Employment Skills Commission.

This Application Form is provided as a Word file on the IFC Web Site and may be saved as a Word document and manipulated to suit the purposes of your Application.  If the space provided within this form is insufficient for your response you may submit additional information as a Word document and attach it to the end of the Application.

Part A

Applicant Details
	A1
	Name of Applicant
	

	A2
	ABN Number
	

	A3
	Is the Applicant Registered or required to be registered for GST
(Please use YES or NO answer)
	

	A4
	ACN Number
	

	A5
	The field your company specialises in
	

	A6
	Annual Turnover
	$



	A7
	Number of Employees
	

	A8
	Have you applied for funds for this or other similar projects from other sources?
(Please use YES or NO answer)
	

	A9
	Are there any other parties who have an interest in the project in this application?  If so, who are they?
	


Contact Details
	Applicant’s address
	City/Town
	State
	Post Code

	
	
	
	

	Office phone number
	Mobile phone number
	Fax number
	Email address

	
	
	
	

	Web Site Address

(If applicable)


	Nominated Contact Person

Title:   

Name:   

Position:   


Part B

Project Details
Answers should take account of IFC’s key objective which is to:
Provide access to education and training, which will lead to an improvement in skills and technologies involving the processing and use of natural and synthetic fibres to textiles.

Project Title:
B1
Brief project description and intended outcome/s:
	


Please explain what needs and/or benefits might be met by the project.

	


Please outline the methodology to be employed in carrying out the project (in broad terms only)

	


B2
Project Timetable

	Expected Project Commencement Date
	

	Expected Project Completion Date
	


B3
Project Work Plan

Detail the proposed work plan and the main activities to be performed.

	


B4
Project Milestones

Describe the key milestones (usually between 3 and 6) associated with the project that you believe will be suitable for monitoring its progress.

	Milestone

Numbers
	Milestone Description
	Expected Achievement Date (mm/yy)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


B5
Success Measures

	How will the success of the project be quantified?  For example, numbers of people trained, skills or skill levels attained, training materials (Manuals, CD etc) developed, seminars, workshops etc

	

	Is the project expected to have other positive effects such as improved skills enabling push into newer markets or retention of skills under threat of being lost etc

	


B6
Technical Capacity

Explain who will take direct responsibility and relevant competency to carry out this project.

Include details of any prior experience with projects of this nature.

	


B7
Intellectual Property Rights

Intellectual Property rights (if any) in any material which may be created as a result of a grant of funding under the TEP Programme, may be owned by the applicant. However, IFC requires, as a minimum, a perpetual, royalty-free, non exclusive, irrevocable licence to use such material for the good of the fibre and textile industries.

Please advise:

(a).
what materials are intended to be produced in the project, and

(b).
what policies and procedures are either in place or intended to be in place to determine the ownership and/or assign any Intellectual Property rights created in the course of the Project.  Include any agreements with employees, participants or others associated with the project, concerning ownership and/or assignment of intellectual property rights. 

Part C

Project Benefits

C1
Need for the Project

	Please give a brief explanation of what need or opportunity might be met through this project and any innovative outcomes which might be achieved?

	

	Are there industry trends likely to affect the need for or future opportunities from this project?

	

	In your view, why can’t existing organisations (industry, training, research) meet your needs?

	


C2
Availability of Results

IFC is required to achieve the widest industry benefit from use of its funds. Please explain how the results/outcomes or other information resulting from this project might meet this objective.
	How can other organisations benefit?

	

	Please list the other organisations that could benefit and describe how they might benefit

	

	Is it possible for the project to be handled as a joint venture with other partners?  Please give brief explanation and not just a YES/NO answer

	


Part D

Project Funding

D1
Why does your project require IFC funding?
D2
Funding Breakdown

	(1)Total Project Cost            $


	

	(2)Made up of:  Cash            $


	

	(3)                      In Kind         $
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Amount sought from IFC                     $

Other (non IFC) Cash Sources
	Name:
	
	
	

	Amount:
	
	
	


Sources of In Kind or Other Contributions
	Name:
	
	
	

	Amount:
	
	
	


D3
On what basis has the value of any “in kind” contributions been calculated

Please provide a summary breakdown of major cost items (eg labour, management time, machine time, etc)

D4
Project Expenditure Details

	Main Items of Project Cost
	%

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Other
	

	
	100%


Apart from disclosure in accordance with the Privacy Notice on the front page of this Application Form, IFC will keep all information in this Application confidential.  Unsuccessful applicants will have their Applications returned to them.
Declaration
I/We declare that I/we have read the user guidelines for the TEP and that I/we have personal knowledge of all information contained in this application together with any statement attached and that information is, to the best of my/our knowledge, true, accurate and complete in all material particulars.

I/We understand that I/we may be requested to provide further clarification or documentation to verify the information supplied in this form.

I/We understand that the invitation to submit an Application does not give any right to funding.

Title:

Name:



Position:


Signature:


Date:
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